
Repulilic of the Philippines
National Capital Region
Department of Education

DIVISION OF CITY SCHOOLS
Misamis Street, Bago Bantay, Quezon Ci

September 14,20

MEMORANDUM TO;

Secondary School Principal s

Bookkeepers, Cashiers/Disbursing Officers
All Others Concerned

Attached is unnumbered DepEd-NCR Memorandum dated

the schedules based on COA and DBM rules and regulations on I

annually and yearly submission of complete financial and other rela

by the Division Oftrces and by the Region.

Immediate and wide dissemination of the Memorandum is des

CORAZON C. RU
Schools Division S

irlcls: as stated

(tcc'lgiahs

mber 5" 2011 regarding
monthly, quarterly, semi-
reports for consolidation

, CESO VI
perintendent
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,_ _ lRepublic of the_Phitippines)
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,

(DEPARTMENT OF EDUCATT1N)
PAMBANSANC PUNONC KEHTYON

_ (NATTONAL CAPTTAL REGTON)
Daang Misamiso Bago Bantay, Lungsod euezof

(Misamis St., Bago Bantay, Quezon City)

schosls Dlulsl0n $u[GfimGndGnt$
0lC,Ofrlce olthe $clrooF nfti$lm Smedntarillents
ilign School Pfnclnals

oq September zOtL

fi[lil0Rtrr0urfi

Tc

ltrBffioa : llMslon/High $chosl tccsuilrsmg Budqer 8tficcrs,
BosllGGDGrs, anfi 0lslut$nS 0lftcers

//

runnnfurrt)Fm:
$chools lliulsi0n srpcnffiGndc*t
0lS,0fficc ollhc Beglonal lllreetor/? t

/ f"ala'lva

Please be informed that per roou*U# DepED *.rno.!au- dated August
05, 2011, signed by Mr. Armando C. Ruiz, OiC, Office of the Asbiscant Secretary for
Finance and Adminisrrarion, was requiring the accurate and {mely submission of
Regional Offices, Division Offices and High Schools' finadcial and physical
perforniance reports to DepED-Cenrral Office, COA, DBM a{rd other concerned
agencies.

ln this regard" The DepED-NCRr Budget and Financp Division has set

schedules based on COA and DBM rules and regulations on the montlly, quarterly,
semi-annually and yearly submission of complete financial and opher related repo$s
for consolidarion by the Division Offices and 6y the Region-

Attached is the list of financial (accounting budget and payroll) and other
related reports for completion and submission by the High Schoo[s, Division Offices
and Regional Office.

Thankyou,

oQ ln o n ntor, Q nru nolon n o, E - no\ y' n - n o, n ro ), 6\ ; * t ; - n ! ; n ro."



REQUIRED REPORTS - Nationat Govern ent Accounting $ystem
(NcAS)

The accounhtri$ty reporb to be submitted to tre Regional ofrce are he following:

Mon$rlv Report

1. Monthly SAOB -5e of theldlonringmotrth t:
2. Monftf Report of Di$ursernent - g* ot the foltorlng month
3. Monft! Report of Deposib- end of the monlh
4. List and Duplicate copy of ABM, sARo - on or befois and of tho month
5. Finalcial Performance Reput (Expenditurcs & oiru*rr**ilcumutative - s,i ot

A. ertwnu raxo

I fre .ciosbe & post-crosing Trial Batmces rvith stat€mmt of ManagemeirtZ. Ddailed Stateneirt of krcome andE4lenses
3 . Condascd $areme,lrt of Income and Expenses4. DetailedBalancesheEt
5. CmdensedBalaoceShea
6. Stat€ment of GovernmentEquity t

7. Statment of CaehFtows -Dtest Method
8. ComparativeFinanoialstatemeots
9. DetaiiedBreakdoq.oofDisbrrrsenrent
10. Consoiidated SAOB
11. ConsolidatedDetailed Breakdoun of Obligations
12. Report of Income NGBooks
i3. Report oflncome RABmks
14. Regional Breakdom of Income
15. Regimal Breakdowu ofExpmses
16. Schedule and Aging of Acclunts payabie
17. Scbeahrle ad Agiag of Drc to Ofrcers md Eryioyees
18. Schedule /Aging ofAccounts Receivable
1 9- stats aa Aging of cash Advanccs ( incrudin* Format prescribed by the office of
20. ltcviscd Sumrnary of TRA

21. Rerissd Stste.ln€mt ofNCA Received andUtilization
22. AmlysisofSlNG
23. greatdown aod Analysie of Governmelrt Equity
24. Status md Breakdoqar of CasiL LCCA
25. Recoaciliation Statement - Due ta RO
26. Notes to Financial Statme,rts
27. Cumuldive Consolidated Report of Disbursmort
28. CogAaSAnnotA ConsolidetedstatEm€ntof CrmruletiveAllotnents, obligationsir
29 . COAGAS Aanex B: Consolidated Statement of Omulative Eryenditures / Obligation
30. coe GAs Annex c: consolidated Report on the Resulb of F,lpeoded Appr.opriations
31. Qrrterly Report of Actual Income

following nrontb

hr Financial Sbtements of Regular Accormts

Ombudunan)

andUnobligaMBalances

Obligations Liquidated

32. Quartaly Fimcial Report of Operdion
33. Qurtaty ?hysical Report of Operation
34. FitrmcialPaformanceReport

],5. 91a1us 
of COA Compliance ofAuditFinding ( Currmt mdpy)

36. Updated fviasterlis of Existing DepED Implanenting Units
37. Statu of BankReconciliation StatsrneN*prepared -
38. Stats of latest Invsrtory Cor:rd
39. SOFTCOPY



Republic of the Phllipplnes

Department of EducaUon
National Capital Region

DMS|ON OF CTTYSCHOOIS

Quezon City

Comparatlve Trlal Balance

As of

Ac@untl{ame
Account

Code
2009 20ro DIFFEREI{CE

Deblt Credit Debit Credlt Debft Cr€dh

asn. Lollecflnq otficers 102 c

Cash - Disburslns Officers 103 c

Petty Cash Fund 104 c

Pawoll Fund 106 o
lash. NT, MDS 108 o

Cash in Bank - LCCA 111 c

Cash in Bank - Savings Account 112 €

Accounts Receivable 121 c

Due from Officers and Emolovees 123 c

Due from National Treasurv r31 c 0

Due{rom NGAS 136 €

DuefromGOCG 117 c 0

Duefrom NGOslPos 139 o 0

Due from Central Offlce 141 o 0

Due from Reqional Office 142 c 0

Duefrom ODeratin( Units 141 c

Due from Other Funds 144 c

{dvances to Offlcers and Emplovees r+8 c

Cther Recelvables 149 c 0

Cffice Supplies lnventory 155 o 0

Accountable Forms lnventorv r55 0

Drugs and Medlcines lnventory 159 o c

Medical, Dental, Laboratory Supplie: r6o 0 0

Iextbooks and lnstructional Materia r6l 0 c

Other Supplies lnventory r65 0 c

ioare Parts lnventory t67 o €

:onstrucUon Materlals lnventory r68 0 c

Preoaid lnsurance ,n8 o c

Advances to Contractors r8r o c

Deferred Charges i82 o c

Other Prepald Expenses rBs 0 c

:uarentv Deooslts r86 0 c

*and 201 o c

-and lmprovements zo2 o c

llectrfflcation. Power & Energv Stru( 205 o (

)fffce Bulldlngs 211 o c

ichool Buildinss 212 0

)ther Structures 215 0 C

f,ffice EouiDment 221 0 C

rurnlture and Fixtures 222 o c

T Eouioment and Software 22q o C

-ibmrv Books 224 o

llbchineries tEb.. . c

:ommunicatlon EquiDment z2q 0

I'



Republic of the philippines

Department of Education
National Capital Region

DrvtstoN oF ctTY scHools
Quezon City

Comparative lncome Statement
As of

2oog 20lo
lncome

' Subsidy lncome from National Govemment
Less: Reversion of NCA

Subsidy lncome from National Covernmen! net
Subsldy from Central Office
Subsidy from Other LGU's
Subsidy from Other Funds
Comprehensive Exam Fee
Semlnar Fees

Other Service lncome
Flnes and Penalties - Sewice lncome
Other Buslness lncome
Divident lncome
lncome from Grants and Donations
lnterest lncome
Mlscellaneous lncome
Gain on Sale of Disposed Asset
TOTAL INCOME

Less: Expenses

PERSONAL SERVICES

Salaries and Wages - Regular

Salaries and Wages . Partime
Salaries and Wages - Substitute
Salaries and Wages - Casual
Salaries and Wages. Contractual
Salaries and Wages - Emergency
PERA
Additional Compensation(ADDCOM)
Representation Allowance(RA)
Transportation Allowance(TA)
CiothinglUniform Allowance
Subsistence, Laundry and Quarter Allowance
Productivity lncentive Allowance
Other Bonuses and Allowances
Honoraria
Hazard Pay

Longevity Pay

Overtime and Night Pay

(ash Gift
Year End Bonus

Life & Retirernent lnsurance Contributions
PAG - lBlC Contributions
PHILHEALTH Contributions

Dlfference

o
o
o

o
o

o
o
o

o
o
o

0

o

o

o
o

o
o
o

o

o

o

o

o

o
o
o

o

o

o

o

o
o

o
o

o
o
o
o

o
o
o
o

o



Republic of the philippines
Department of Education
National Capital Region

DlvtsloN oF C|TY SCHOOLS

euezon City

Comparatlve Statement of Govemment Equity
As of

Government Equity, beginning

Retained Operating Surplus
Current Operations
Adjustment of prior years

Government Equity, ending

Difference

o

o

o

o
o

o

o
o



Republk of the Phlllpphes
Departm€rtof Educado0

t{auonal Gpltal Reglon

DA,l$Oil OFCIWSCflOOt.s
quelon Clty

ConWurdnnhcashct
Asof

loto

AsSEIS

ciln€ntAltats

CASH

€arh- eo$ecthgofffcen
Cxh-Ofhrrlng Offrcers
Pc.SY (3$ Fund
P?yrdlfurd
Cdh, HT, MDs
r.rh lntank-ffCA
Cabn nal*- S*lngsaccart
rorAr-{ .lf!

fi€cclvAErEs
. A(countsRrcetvable

Due from Offrcers rnd Emplofees
Duc ftom Nrtlonal Trexury
Due from NC,AS

Drrcf,omGOCG
Du.trom ncosrPor
&nfrom Centralofftce
Due trdn Operdtlng Units

hrefmanOdurFunt
Advarrces- to OfffceB rnd Employees

OtherRcc€lr,rbhr
TO.TATiECEIVAET"ES

INVENTOf,IE5

ofke supptes lrlentory
Acco(Intable F.onm lnv€ntory
Dru85 and Medicirci leenbry

. Medlol, Dc'ttal, Labor.tory Suppfla!lnventory
ledbooks erd lnstn <tbnal I aMals lwentory
Othar Suppll€s |rwcrltory

Spers PirB lnventory
Construcdon ltaterlals hvefitory
TOTAL 

'NVENTORIES

FNEPN|YMENTS

Pr€pa6lryqlBlEe
Advanccsto ConFactors

Hf€red chsrgeg

Odrrer Frrpail lrpenses
TOTAFREPAYflIENTS

OTHER CURRENTASSETS

Guaranty Depo8lti

PROPERTY, PLAIITT AND EqUIPM ENT

tand
und |rnprovemants

less: Accumulated Depn+ind lmpravcments
O'ffice Bulldlngs

Lcss: Accumulet€d Deprcciatio{t - office Bulldlng
ScfrolBulldlrgs

Lrr6: AcrumulrtcdDQr€dafion.s(bol Br{dlru
Oth€rstnEtures

lris: Accumrd*ad Depreciirtlon - other Struchnej
.Offfcc E+iPtnett

L€35: ACcumuleted Deprudation - offlca Equipment

Furrdhr€atd Rt(hrrc6
L€ri: Accumuhed Depreclaton- Funrltule and Flxturet

Dtfftrarc



Republic of the Philippines

Department of Education
Natlonal Capltal Re$on

DrvtsroN oF crTY scHoots
Quezon Clty

Comparative Shtement of Gadr Flow
As of

Cash Flow from OperatlngActlvlUes:

Cash lnflows:
Receipt of Notke of Cash Allocatton (NCA)

Receipt of NTA and Funding checks from Central Office
Recelpt of funding checks from other NGAS
Collection of lncome and Revenues

Receipt of refunds of cash advances and overpayment of Expenses
Recelpt of performance/BidderslBall Bonds Fayable
Total Cash lnflow

'Cash Outflows:
Cash Payment of Operatlng Expenses*
Remittance to Central offfce for salary ded and govt share
Cash payment of payables incurred in the operations and PYAfs

Cash payment of lrwentories
Cash payment forTerminal Leave Benefits and Retirement
Grantlng of cash advance and petty cash fund by lUts
Remittance of w/tax except thru TRA

Refunds of Performance/Bidders'/Bail Bonds Payable
Remittance of GSIS/PAGIBIC/PHILHEALTH payablelPrivate tnstitutlon
Remittance to Bureau ofTreasury
Reverslon of Unused NCA

Total Cash Outflow

Cash Provided by Operating Activities

€ash Flow from lnvesting Activitles

gash outflo.w
Castl payment to Property, Plant and Equipment

Total cash provided by operating and lnvesting Activities

Add: Cash Salance, EeginningJanuary r, 2oo9

Cash Balance, Ending December 3r, zoro

20ro DJfference

o
o
o
o

o
o
o

o
o
o
0
0
o
o
o
o
o
o
o

o
o
o

o
o
o

o



DEPARTMENT OF EDUCATION

National Capital Region
SCHEDULE OF CASH ADVANCES WITH AGING - Due from Operating Units ( t43 )
as of

NAME Designation Particulars
Check

BAITNCE

AMOUNTDUE
Reason why still

unliquidated as of
CURRENT PASTDUE

Number Date less than to daYs qJ-qo das qt-16s da6 Ovsl year Ovs : yrs. 2 Y6. Above

:RANDTOTAL

TOTALPER 6L
o

Certified Conect:

JULIETJ. ICAMEN

Accountant lll

Noted:

PAULINO C. GARCIA

Chief Administntive Officer, BFD



DEPARTMENT OF €DUCATION
National Capital Region
CONSOLIDATED sCHEDULE oF AccoUNTS PAYABLE WITH AGING - 401
as of

Certified Correct:

JULIET J, ICAMEN
Ac€ountant lll

Noted:

PAULINOC. CARCIA

Chief Administrative Officer" BFD



DEPARTM ENT OF EDUCATION
National Capital Region
CONSOLIDATED SCHEDULE OF DUE TO OFFKERS NAD EMPLOYEES - 4o3
as of

NAMEOFCRTDITOR OBR#

AfiIOI,NTDUI

REMARKS

CURRENT PASTDUE
Altlot illTBALANCI Less than 30 dal6 3rgo days 91365,dhys Overr year Over2 yrs. 2 YrsAbwe

GRANDTOTAL

PER,GIi
0

0

Certffied Correct:

JULIETJ,ICAMEN
Accountant lll

Noted:

PAUTINO C GARCIA
Chief Administrative Offieer, BFD



Department of Edu<ation
Dlvlsion of City Sdrools - Quezon Clty

CONSOUDATED SI,IIUMARY OF TA)( REMITTANCT ADVICE

AJ ofJule to, tol

PARTICUI.ABS
Prs rtrooE co TOTAL

CURNENT PRIOR TOTAL CURRENT PRIOR YOTAL PRIOR TOTAT CURREHT PRIOR TOTAL
JANUARY
FEBRUARY

MARCH

APRIL

MAY
,UNE
JTJLY

{UGUST
iEPTEMBER

)CTOBER

MOVEMBER

DECEMBER

iRANDTOTAL

Submltted by:

RArrcltl 5. GENOyA,JR.
Accountent lll



Department of Education
Division of City Schools - Quezon City

CONSOLIDATED STATEMENT OF NCA RECEIVED AND UTILIZED

As of June Jo, 2oli

PS: TOTAL
PARTICULARS :.-t:SRf GEIS:g&r:{t-.il UTITIZED i:iii:.'i t4n UTIUZED UTILIZTD UTILIZED

CURRENT PRTOR :Gt,fiffS${t CURRENT PRIOR URREN PRIOR t::iG lirl't ,':i:iFalUfrirl: CURRENT PRIOR
JANUARY

FEBRUARY

MARCH

APRIL

MAY
,UNE

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

CRAND TOTAL

Submitted by:

RAMON S. CENOVA, JR.

Accountant lll



DepEd NCR

Analysis of Subsidy lncome from National Govt

As of December 3 L, 2AIA

- 
Total NCA Reeeived for Current OpeFations

Total NCA Received for PYs Obligations

Total NCA Received

ADD: Rem of Taxes Withheld thru TRA

NTA Received for Current Operations

NTA Received for PYs Obligations

TOTAL

XXX

XXX

XXX

XXX

XXX

XXX XXX

XXX

Less: Reversion of Unutilized NCA

Ba la nce

XXX

XXX

., N-?tg: NCA reqgived should be. net of. rgverted NCA but was
recovered, duflna lhe vgar,


